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1. You need to always go through the bid 
documents carefully. 

2. Always make sure your documents are 
completed in full. 

3. A proper cost analysis needs to be 
done when calculating your bid prices. 
A bid calculated either too high or low 
will be considered unresponsive. 

4. You need to inquire about the bid and 
get all the relevant information before 
completing the tender document. 

5. If you were unsuccessful in the bidding 
process, feel free to ask about why 
you failed. With that information, you 
will learn from the mistakes made. 

6. Meet all requirements within the 
specified time, in the event your bid is 
successful, honour it. 

7. Do not offer any false information or 
misinterpretations in your bid 
documentation, and it is highly illegal 
and enforceable by law. 

8. Make sure you deliver on quality 
services and products as this will 
improve your track record and right 
standing with the department and by 
extension, give a proper face to small 
businesses in general. 

  

Are you a supplier and intend to do business with the government? Good news is, 
you do not have to physically go to government offices and be in long queues for 
hours to transact business. 
 
More so, you do not need "connections" to get a government tender, as long as you 
have the required qualifications, you can go for IFMIS self-registration. 

In order to position your entity to get tenders it is important to play by these rules: 
 
Rule 1: Make sure your business is registered, either as a sole proprietorship, partnership, limited company or a cooperative.  
Rule 2: Obtain a PIN and tax compliance exemption certificate for the business from the Kenya Revenue Authority (KRA). 

For more information about this you can visit the KRA website. 
Rule 3: It is important to obtain requisite certifications from professional bodies and authorities. For instance, if you’re 

physically disabled, you may need to obtain requisite certification from the National Council for Persons with Disability. 

TIPS TO GET A GOVERNMENT TENDER 

ABOUT TENDER GAZETTE: 
Tender Gazette is a rapidly growing Newspaper that help suppliers and contractors find 
government and private tendering opportunities in Kenya. We provide tender information, 

including invitation to contract, business opportunities and government contracts. 
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INVITATION TO TENDER 
KAJIADO CENTRAL NATIONAL GOVERNMENT CONSTITUENCY DEVELOPMENT 
FUND 
OFFICE invites bids from eligible Contractors/Suppliers registered in relevant 
categories 
and trades for the following works. 

 Proposed Construction a kitchen fitted with a store, One (1) 1BR 
teacher’s houses and One (1) Classroom at Paranae Secondary 
School. (Tender No. KCNGCDF- PSS-2019/2020) 

 
 Proposed Construction of One (1) Classroom to completion at 

Oloontulugum Secondary School (Tender No. KC-NGCDF-OSS-
2019/2020) 

  Proposed Construction of a Perimeter wall, Security House and 
Gate at Kajiado Central NG CDF Offices. (Tender No. KC-NGCDF-
OFF-2019/2020) 

Interested Contractors / Suppliers who meet the qualifications may obtain tender 
documents at www.ngcdf.go.ke. Bidders will be required to provide the below 
requirements on submission of their tenders; 

 KRA PIN registration certificate 

 Valid Tax compliance certificate 

 Business registration / Incorporation certificate 

 Valid Business permit 

 Valid CR 12 

 Bid Bond 

 Bank statement for the last six months 

 Proof of similar contracts completed in the last 5 years 

 Evidence of qualified key personnel, and relevant equipment to undertake 
works 

 being bided for. 

 Registration with the National Construction Authority (NCA) for 
contractors. (The 

 category to be dictated by the bid amount as required by NCA.) 
N0TE: 
 In your price quotations, ensure that your consolidated cost is inclusive of VAT 
and any other relevant costs. 
 All suppliers are required to attach catalogues of samples intended to be supplied 
 Any form of canvassing or influence peddling will lead to automatic 
disqualification and blacklisting of such Bidders/Supplier. 
 Invalid Documents and inaccurate quotations will automatically be disqualified 
from the process. 
 Tender documents will be sold at a fee of Kshs. 1,000 per tender to be banked at; 
Equity Bank 
Kajiado Central National Government Constituency Development Fund. 
Account No: 0860261949354 
 The deposit slip should be presented at the NG CDF offices for issuance of a 
receipt whose copy will be attached to the tender documents upon submission. 
Please note that applications close on 18st June 2020 1000HRS. Any application 
thereafter will be considered null and void. Tenders will be opened immediately 
thereafter in the presence of the candidates or their representatives who choose to 
attend at 1030HRS 
Tenders in plain sealed envelopes, marked tender/Quotation number(s) and bearing an 
indication of the tender should be addressed to: 

FUND ACCOUNT MANAGER 
NG-CDF KAJIADO CENTRAL 

P.O. BOX 550 -01100 
KAJIADO. 

and dropped off at the NG-CDF offices tender box. 
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A PUBLICATION OF 
Tenders Gazette Agency 

DEV Tower, Biashara street 

P.o Box 11161-00400 

Nairobi Kenya 

Email:info@tendersgazette.com 
 
 

Visit www.tendersgazette.com to subscribe to our weekly 
Gazette. 
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